Western Boone County Community School Corporation Attendance Policy 
BP-6020 
Students are expected to attend school every day unless there is a very good reason to be absent. Students are allowed no more than 10 absences each school year. Absences are either excused or unexcused and both count toward the 10-day limit, unless the reason for absence is listed under Section A (not to be counted toward the 10-day limit). After a student’s 10th absence in a semester, all absences will be considered unexcused regardless of circumstance unless the reason for absence is listed under section A or C. 
Section A (Excused by law, these do not count toward the 10-day limit) 
1. Service as a page for the Indiana Legislature 
2. Serving as a poll worker on election day or helper to a political party or candidate  
3. Active duty with the Indiana National Guard, the United States Armed Forces, or their reserve components 
4. Civil Air Patrol Participation 
5. Exhibiting at or participating in the Indiana State Fair or member of the student’s household (up to 5 days and if the student is in good academic standing) 
6. Participating in a scheduled competition, exhibition, or event for educational purposes offered by the national or Indiana FFA organization or a 4-H club approved in writing by the principal (up to 6 days and if the student is in good academic standing) 
7. Court appearances with a subpoena  
Section B (excused, will count toward 10-day absence limit) the following will be considered excused absences and considered unexcused beyond the 10-day limit: 
1. Personal Illness verified by the parent 
2. Professional appointments – Parents are encouraged to schedule medical, dental, legal, and other necessary appointments outside of school hours. When appointments are necessary during the school day, the student shall report back to school immediately after the appointment with a signed statement from the doctor, dentist, lawyer, counselor, etc. 
3. Military connected families’ absences related to deployment and return 
4. College visit, family vacations, and trips – must be pre-arranged 
5. Other: documentation not listed may be approved at the principal or designee’s discretion. 
Section C These absences are to be considered excused with documentation, even beyond the 10-day limit: 
1. Illness verified by a note from a physician or qualified medical professional 
2. Required court attendance with documentation 
3. Death in the immediate family or of a relative with documentation 
Administrative consideration may be given when an extenuating circumstance would indicate that it would be in the best interest of the student and/or school, such as in the case of medically fragile students and unique circumstances beyond the student’s and parent’s control. The administration has final approval in this policy and the administrative procedures followed. 
 
Unexcused Absences 
Other absences not listed above, including truancies, will be considered unexcused absences. 
Reporting an Absence 
If a student must be absent, the parent or legal guardian must call their student’s school to report the absence. During non-school hours, you may leave a message on the attendance hotline reporting the absence. Parents/guardians who do not call the school on the day of their child’s absence by 9:00am will be called and may receive a home visit by the SRO and the absence will be counted as unexcused. 
Make Up Work 
Work from excused absences will be given and may be made up after the student returns to school. Students will have one day to complete work for each day they are absent. 
Kindergarten Attendance 
Even though it is not mandatory that parents enroll their children into kindergarten, once a child is enrolled in kindergarten, the child is expected to adhere to all state statutes, including attendance guidelines. 
Habitual Truancy 
Habitual truancy is defined to include students absent more than 10 days from school within a school year without being excused. Board Policy 6293 prohibits students who are defined as habitually truant from participating in extracurricular or co-curricular activities. 
Chronic Absenteeism 
Chronic absenteeism includes students absent from school for 10% or more of the school year for any reason. Any time a student is absent 10% of the school year without extenuating circumstances, regardless of the types of absences, a report may be filed with the Department of Child Services. 
Truancy Prevention Procedures: 
The following steps will be taken to keep parents informed of their child’s absences and prevent truancy: 
	Number of Absences  
	School Response 

	5 Unexcused absences in a ten-week period 
	School officials will provide written notice to parents that the student is entering the “Excessive Absence Prevention Procedures Protocol”. 

	5 Absences of any kind in a school year 
	School officials will send a letter to families notifying them of the number of absences the student has accumulated and inform them of the attendance policy.  

	10 Absences of any kind in a school year 
	School officials will send a letter to families notifying them of the number of absences the student has accumulated and inform them of the attendance policy. This communication will include notice that upon the 10th unexcused absence, or 18 total absences, a referral may be made to the Boone County Child Protection Services.  

	10 Unexcused absences in a school year, OR 10% Absent in a school year 
	School officials will file a report with the Boone County Sheriff’s Department and the Department of Child Services.  


Per Indiana Code, a student will not be suspended or expelled solely for being a habitual truant (missing 10 or more unexcused absences in a school year) or being chronically absent (missing 18 or more days during a school year).  
Excessive Absence Prevention Procedures: 
The following procedures apply to students enrolled in Kindergarten through Twelfth Grades who have 10 absences for the school year, or 5 unexcused absences in a 10-week period. 
1. The school shall upon the student’s 10th absence provide written notice to parents. Such written notice shall include: 
a. The student is an excessively absent student based upon having 10 absences in a school year; 
b. The parent is responsible for monitoring the school attendance of the student and ensuring the student attends school; 
c. The school will be initiating truancy prevention measures in regards to the absent student;  
d. The parent is required to attend an attendance conference concerning the truancy measures the school will be implementing; 
2. The school shall hold an attendance conference to discuss the student’s absences and establish an attendance plan. The conference will be with the following people: 
a. Assistant Principal 
b. School Counselor 
c. The Parent/Guardian of the student 
d. Student at the discretion of the school 
3. The school shall establish an attendance plan that includes: 
a. Wraparound services to ensure school attendance for the student 
b. The effective time period of the plan, but not to exceed 45 instructional days. This plan may carry over to the following school year.  
c. Disciplinary actions the school will take if the student does not comply with the plan. 
d. A referral to counseling, mentoring, or other services for the student as appropriate.  
e. Whether the parent is required or expected to attend the services assigned to the student. 
f. The signature of the student and the parent agreeing to the plan 
Students Leaving the Building During the School Day 
1. The parent or guardian must sign the student out when leaving the building and also sign the student back in when returning to school during the same school day.  Students will need documentation upon returning to school from an appointment (i.e., dr.’s note). 
2. Parents must come into the Main Office when picking up the students who leave during the school day.  
 
Prearranged Absence 
It is the responsibility of the parent/legal guardian and the student to acquire a prearranged absence or extended absence form from the school.  If a student is going to be absent for a family-related function, he/she must have the absence approved by completing the prearranged absence at least one week in advance. 

